
District Purchase Order Request 

ishkah Valley General Fund 
School District 117 4640 Wishkah Rd., Aberdeen, Wa 98520 
 

(360)532-3128, FAX (360)533-4638

Please check with vendor to see if they take a Purchase Order or if we have an account with them.  If you are 
using the credit card please write VISA on vendor line and the company you are ordering from on the Additional 

Information Line. 

Name of Vendor: _____________________________________ Ordered By:________________________________ 

New Vendor Address:     ____________________________________________ 

Date: _______________________ 

____________________________________________ 

New Vendor Phone #: ____________________________________________ 

Catalog Number Quantity Unit Price Description Total 

   ______________________________________ Subtotal: 

  ___________________ ____________________ Tax (9.08%): 

__________________ _____________________ Shipping 
Additional Information Total 

_________________________________ 

Funding Source: (account number or grant name) PO# 

_________________________________ 

Department Budget Approval: (Signature) Date 

_________________________________ 

Approved By: (Business Manager) Date 
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